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Engage First Overview 
Engage First is a web-based online church management system that we are excited 
to roll out to our members. Our goal is to provide staff, members and leaders the 
ability to self-manage their personal information as well as provide online directories, 
volunteer needs, and an interactive online church calendar. Soon we’ll also be 
activating small group ministry opportunities, online giving and online event 
registration.  We also want to provide to all our regular members tools that will ease 
the collective administrative burden of keeping this information current.  This guide 
is designed to help do just that.  Additionally, you will find an instructional video on 
the Engage First page to walk you through the features of the site. 

How to Register/Log IN 
 

 

You will be able to gain access to our member login screen by clicking 

the Engage First link located on the left menu of our home Web site 

or the Engage logo on the home page at 
http://www.firstbaptistgreenville.com. Clicking the link will take you to 
the following secure web-site address: 

https://secure.accessacs.com/access/memberlogin.aspx?sn=90682 

 

If you are accessing our online church management system for the first time, the 
first step is to create a login.  To do this, use the New User Login section on the 

right side of the screen: 

 



 
 

 

Enter your first and last name and email address as they would appear in our church 

records, then click the  button. If you do not have an email address on 
record at the church, contact Sandra Davis at 864-233-2527 x 111, or via email at 

sandra.davis@firstbaptistgreenville.com to add it.   

 

 

Shortly after you have registered you will receive an email with your user name and 
password.  Enter your user name and password in the Please Login area to the left, 

and click the  button.  After your first successful login, you will be asked to 
change your password. 

 

 

Once you have logged in we ask that you do the 
following three steps to help set-up your personal 
preferences for our church management system.  It does 
not matter which order you perform these steps or when 
you do them.  However, we do request that you do set 
your privacy preferences as soon as possible. 



 
 

Setting Your Personal Privacy Preferences 
You can choose to not have your information displayed in the online directory.  To do 
so click on the Home tab in the top navigation bar and select the link My Personal 

Preferences in the drop-down navigation bar.  

 

 

 
Unselect the appropriate boxes if you do not want your information available for 

other members to view.  Click the Save button on the lower right of screen. 

 

 



 
 

Update Your Personal Information 
You can manage your personal information, such as your address and phone 
number.  When you are changing your information, the changes are not directly 
applied to the records, but you are submitting a request to change information.  
After the request is approved by a church administrator the information will be 

updated in our main database and on the church management system site. 

To view or update your information, click the My Profile tab in the top navigation 
bar and select My Complete Profile in the drop-down menu.  Your primary/family 
address, phone number and e-mail address are displayed on the new page, followed 

by personal information, alternate addresses, phone numbers and e-mail addresses.   

 

 

 

To update your personal information, click the Edit button on the top right of the 

page, or click the pencil icon  in any section and begin making changes to your 
profile. Enter changes to your personal profile directly in the form and click the 

 button in the top right corner. 

 

 



 
 
 
 

Edit Your Spiritual Gifts and Abilities 
Click the Serving tab and edit the sections for your Availability for Serving and your 

personal attributes.  These are critical in helping match volunteer needs with skills.   

 

 
 
 

If you would like to take a Spiritual Gifts Inventory, here are two options online: 

 
http://archive.elca.org/evangelizingchurch/print/spiritgifts.html 
 
http://www.fbchsv.org/biblestudy/gifts/gifts_definition.html 
 

 

 



 
 

 

Browse the Serving Opportunities! 
On your home page, in the I Want To View… box, click the link to View Available 

Serving Opportunities.  You may also click the Serving menu item.  

 

 

The Serving Opportunities screen gives you a listing of the available for members to 
get involved.  Click the opportunity name to get more information. Just find a place 

that interests you and click the  button! 

 



 

 

 

 

 

Using the Calendar 
The Engage First Calendar is an online version of the official FBC Calendar.  If there 
is an event happening at the building, it will be shown here.  The data is synched 

daily, so it is always up-to-date.   

By clicking on any event, the detailed information of that event is displayed.  One of 
the features of the calendar is that you can send any event on the calendar to your 
Outlook, Entourage, or compatible calendar software. To do this, click the 

 button. 

 



 

 

 

Additional Features 
There are additional features for Small Groups, additional Calendar functionality, 
Online Giving and Online Event Registrations which will be activated over the next 

few months as we roll out this new and exciting product. 

If you have any problems there is detailed help on every function of the software. 

Click the Help link at the top right of the page on any screen. 

 

 


